Release Forms Document

The following documents are required at the time of application to the Bearspaw Preschool.  Please read each of the following:
· Child Release Policy

· Discipline Policy

· Parental Waiver

· Sick Child Policy

· Media Release Form

· Volunteer Expectations

If you have submitted your registration forms online, and received e-mail confirmation that they have been received and processed, these documents will be printed and available for you to sign at (pre-)registration.  If you have not received e-mail confirmation, please print and sign each of these forms (total of six pages, seven signatures) and bring them, along with your registration forms and cheques, to registration.

Thank you for your cooperation.

Bearspaw Preschool Society

CHILD RELEASE POLICY
1. Parents must list on this form the names of all persons, other than the parents, who are permitted to pick up their child on a regular basis (e.g. friend, neighbour, nanny). 

2. If the person picking up the child is not known to the teacher or is not listed on this form, information about the person must be provided to the teacher at time of drop off, including the following: name, phone number, and physical description. This person may be asked to show picture ID.

3. A verbal indication of someone who is on the class list will be accepted, for example one parent/caregiver (with child attending the program) is picking up two friends for car-pooling, play dates, etc.

4. As the teachers see a parent/caregiver ready to pick up (outside the door), then the child is dismissed one at a time.

5. If an unauthorized person arrives to pick up a child, the child will remain under the supervision of the teacher at the preschool. The teacher will try to contact the parent to clarify and will explain to the individual the policy that no child will be released without authorization from the parent or guardian. 

6. If difficulties arise, all reasonable efforts will be made by Bearspaw Preschool staff to ensure the safety of the child and the other children. If necessary the police will be called for assistance. 

7. The door of the portable classroom is locked for security reasons throughout the class and to avoid having all of the parents/children in the entryway at the same time.

Please list below the name(s) of alternate person(s), other than the parents, who will pick up the child on a regular basis:

Full Name




Relationship to parents (e.g. nanny, friend, etc..)
1._______________________________
______________________________________

2._______________________________
______________________________________
I, _______________________________________________________,  the parent or legal guardian of  ____________________________________________,  have read, understood, and accept the Child Release Policy of the Bearspaw Preschool Society.
 _______________

________________________________________

 Date



Signature of Parent or Legal Guardian
DISCIPLINE POLICY

As per section IV of our Bearspaw Preschool Society policies, the discipline exercised in our Preschool is outlined below. Please read and sign at the bottom to indicate your understanding and acceptance of this policy.

IV
DISCIPLINE POLICY

The Teacher is responsible for setting clear expectations and consequences with respect to acceptable and not acceptable behaviour in the classroom.  The Teacher and the Teacher's Aide will work together to encourage and enforce these expectations in appropriate ways.  All parents are required to read and sign the Preschool’s discipline policy at the time of registration.

Discipline will be administered through a series of escalating actions as follows:
1. Allow the children a reasonable length of time to solve the problem on their own, with zero tolerance for violence (hitting, kicking, scratching, etc).

2. The Teacher will talk to the children regarding the incident, guiding them to consider the rights and feelings of others and assisting with finding a solution.

3. Teacher intervention may involve distraction, redirection or separation of the children, if necessary.

4. The Teacher or Aide may only take disciplinary action that is reasonable, given the particular circumstances.  In no case is the Teacher or the Aide permitted to use physical force to discipline, including, but not limited to hitting, spanking, grabbing or pushing the child(ren).  The Teacher and Aide are also not permitted to engage in any physical, verbal or emotional threats toward the child(ren) when disciplining or at any time while under their care.

5. For unmanageable disruption or incidents that interfere with the well-being of others, the Teacher will contact the parents of the child(ren) involved, as well as the President, to discuss the behaviour problem(s) and what actions may be taken to remedy the situation.  The Teacher will document the behaviour in an incident report and an action plan may be formally written up.
6. An action plan defines:


a. observed (unacceptable) behaviours of the child;

b. method(s) of approach to deal with the concern(s);

c. indication from all parties of their support of the approach;

d. a schedule for follow up meetings.  

If an action plan is created, teaching staff will write down a simple log of observations (positive and negative) on a regular basis so that the situation can be more objectively assessed.

7. If, after reasonable efforts on the part of the teaching staff and parent, a child cannot cope within the guidelines of the program, he/she will be asked to leave the program.  This will be evaluated by both the Teacher and the President, based upon the written action plan and the observations/evaluations with respect to the child's behaviour since the creation of the action plan.

I, _________________________________________________________, the parent or legal guardian of  ___________________________________________________,  have read, understood, and accept the Discipline Policy of the Bearspaw Preschool Society.

_______________________

______________________________________

Date




Signature of Parent or Legal Guardian
PARENTAL WAIVER, RELEASE OF LIABILITY, IDENTIFICATION AND CONSENT FORM
I, the undersigned, as the parent or legal guardian of __________________________ do hereby give my full consent and approval for my child to participate in activities performed in the Bearspaw – Glendale Community Association gym, the associated playground and off-site field trips during designated school hours.

I understand that there are certain risks of damages and injuries inherent in the participation of my child in these activities and I hereby accept these risks on behalf of my child.

I hereby certify that my child is fully capable of participating in gym and playground activities and that my child is healthy and has no physical or mental disabilities or infirmities that would restrict his/her full participation in such activities.

I understand that it is my child’s responsibility to abide by the rules and regulations imposed on the children by the teacher and/or the teacher’s aide for the safe conduct of activities in the gym and on the playground.

I hereby, for myself and on behalf of my child, agree to save and hold harmless and fully indemnify the Bearspaw Preschool Society, board members and staff from any and all liability for any personal injury or injury to any third party child resulting from my child’s participation in the above mentioned activities.

I hereby release Bearspaw Preschool Association and its entire staff from any and all liability for any injuries that my child may sustain as a result of any activities that take place in the Bearspaw – Glendale Community Gym, its associated playground and off-site field trips during designated school hours for the preschool term from September 2012 – June 2013.

I, _________________________________________________________, the parent or legal guardian of  ___________________________________________________,  have read, understood, and accept the Parental Waiver, Release of Liability, Identification and Consent practice of the Bearspaw Preschool Society.

_______________________

______________________________________

Date




Signature of Parent or Legal Guardian
SICK CHILD POLICY
As per section VI of our Bearspaw Preschool Society policies, the sick child response exercised in our Preschool is outlined below. Please read and sign at the bottom to indicate your understanding and acceptance of this policy.

Injury

Our teachers are required to have a First Aid Certificate.  Teachers will only administer health care if given written consent by the parent, or if the care is of a First Aid nature.  Should an accident or injury occur, the Preschool will ensure that the child receives the necessary medical attention.  The following steps will be taken:

Minor--

Minor treatment, for example bandages, may be treated by the teacher, teacher’s aide or parent volunteer. The teacher will advise the parent(s) of any incident at the end of class.

Serious--
The teacher, aide or parent volunteer will contact the parent or emergency contact person. If unable to make contact, the child will be taken to the nearest medical clinic or Hospital. We would use the Ranchlands Medical Clinic and the Children’s or Foothills Hospital. The child will be accompanied at all times by a Teacher or Teacher’s Aide until the child’s parent arrives. The teacher will make the decision as to whether or not an ambulance must be called. Any fee incurred is the parent’s responsibility. The incident must be documented on an injury form. Two adults must remain with the class while the injured child is attended to.

Administration of Medicine
If a child requires the administration of medicine during their time in the preschool, the following conditions must be met:

a) Written consent has been given by the parent for administration of a particular medication
b) The medication is provided by the parent in the original, labeled container
c) The medication will only be administered following the directions on the container.
All administrations must be recorded in the Medicine Administration log.  All medications, along with the written consents, and the log, must be stored in a locked cabinet, out of children’s reach.  All emergency medications (epi-pens, inhalers, etc), must be taken with the Teacher in the emergency kit any time they leave the classroom.

Sickness and Supervision of Ill Children

An ill child should not be sent to school. If a child has a fever or bad cold, he/she is deemed to be ill. Should a child appear to become unwell during school, the teacher will contact the parent to take the child home immediately. The teacher may also contact the parent to pick up the child if the child is requiring greater care than what can be provided without compromising the needs of the other children in the program.
In the event that the teacher determines a child is unwell, the child will be removed from the rest of the students and monitored in a separated area (hallway, or outside classroom) by the Teacher or Aide until the caregiver arrives.  Two adults will remain with the rest of the class in order to meet ratios.  If a parent does not immediately arrange for immediate removal of an ill child when requested, the teacher may request the President become involved and arrange a discussion with the parent about the issue.

If your child develops a communicable disease (i.e. chicken pox, whooping cough, impetigo, lice, etc.) the parent is expected to inform the school immediately.  All communicable diseases will be reported to Alberta Health Services by the President.

If a child exhibits any of the following symptoms, the teacher will contact the parent and request the child be removed from the class until the symptoms clear:

a) Vomiting

b) Diarrhea

c) New or unexplained cough

d) New or unexplained rash

The teacher may refuse return of the child to the program until they are fully satisfied that the child has been symptom free for 24 hours, or may request a physician’s note.

Recording Injuries and Illnesses

Any minor or serious injury, sudden illness, or accident will be recorded by the teacher on an incident form.  In all incidents, the teacher must document all details of the incident, including child(ren) involved, date of incident, name of staff member who identifies or witnessed the incident, time that parent was initially contacted, name of staff member who made initial contact, time that child was removed from the program, and date child was returned to program.  The teacher will notify the President, who will report incidents, as necessary, to the regional child care office.  The Preschool Board will review all incidents annually, at the June board meeting, to identify any emerging trends or concerns.

I, ____________________________________, the parent or legal guardian of  ___________________________________,  have read, understood, and accept the Sick Child Policy of the Bearspaw Preschool Society.

_______________________

__________________________________________________________

Date




Signature of Parent or Legal Guardian
PHOTOGRAPHY/VIDEOGRAPHY POLICY

Public Events

The Preschool hosts a few public events throughout the year that are open to all family members (for example, Holiday Celebrations and 4 Year Old Graduation).  The Preschool welcomes families to record these special events, and as they are public events, no parental consent for recordings is required under the FOIP Act.

Private (In-Class) Events

Regular classroom days are not open to the public. The Bearspaw Preschool Society recognizes that parents and caregivers may want to record their child’s special helper day and the Teachers will allow cameras in the classroom.  However, the policy of the preschool is that parents/caregivers may only photograph their own child and that no media recorded in the classroom may be published to a public forum including social media sites (Facebook, YouTube, etc.).  

I, _________________________________________________________, the parent or legal guardian of _____________________________________________________, will only record my own child and will not publish any of my recordings in a public forum.

_______________________

______________________________________

Date




Signature of Parent or Legal Guardian

CONSENT TO DISCLOSE STUDENT INFORMATION

There are instances in the preschool when it is desirable to showcase student achievement.  This would include displaying samples of students work on a bulletin board in the BLC, photographing students and/ or showcasing other relevant items that highlight student accomplishments (for example, an art show).
In order to display/publicize these student accomplishments consent from the parents/guardian is required.  

I, _________________________________________________________, the parent or legal guardian of ____________________________________________________, hereby consent to have an authorized school representative disclose the following information:

Student Work:



Yes 
No
(Please circle one)
Student Photograph: 


Yes
No

Student Comments/Interview:
Yes
No

_______________________

______________________________________

Date




Signature of Parent or Legal Guardian

VOLUNTEERING

Volunteering is an integral part of the Bearspaw Preschool program.  Our governing board is made up entirely of parent volunteers such as yourself.  Families are expected to volunteer within our program in the following ways:
[image: image1.jpg]



· Classroom Volunteer days 

· Classroom Cleanup 

· Field Trips & Special Events
Classroom Volunteer Days

Families are expected to volunteer within the classroom.  A volunteer schedule will be created and distributed during the first week of classes.  The schedule will be made up for 2-3 months at a time.  If you have any special requests, such as a preferred day of the week, notice of family holidays or any other accommodations, please notify your classroom coordinator.

It will be the responsibility of each family to ensure their scheduled volunteer day is covered.  Parents are expected to contact another parent from their class to switch days.  
The volunteer schedule will be emailed to each family, and a copy will also be posted by the classroom.  The posted copy is a reference for the teacher, so parents are expected to document any volunteer changes on this calendar.  Due to fire code regulations and liability issues, non-enrolled children (such as siblings) are not permitted in the classroom on helper days.  This policy applies to infants in car seats as well.  Occasionally, exceptions will be made for special events and field trip days.

We believe involving parents through classroom volunteering is an integral part of the program that gives your child the opportunity to share his/her school experience with you.  There is no special training needed - all we need is your extra pair of hands and your big heart.  We encourage parents, grandparents, caregivers or any other special person, as long as they are at least 18 years of age, to share this time with the children.  Volunteer days are your opportunity to see what a typical school day looks like and share some special time with your preschooler.  You can expect to spend some wonderful one-on-one time with your child, meet and assist other students, and lend a hand with classroom activities and clean-up.  Please help to ensure cooperative play at all times and refer any problems to the teacher.

Your child will be the “special helper” on your scheduled volunteer day.  He/she is welcome to bring a favorite toy for show and share on that day.  We ask all families to respect the preschool’s policy of keeping violence out of the classroom (i.e. weapons).    
Classroom Cleanup

A representative from each family will be expected to participate in up to two classroom cleanup evenings throughout the school year.  These cleanups entail a thorough cleaning of the entire classroom and all of the toys (which is required by our licensing board).  Each family will be responsible for helping with one to two of the 8 clean up days each year.  Parents meet in the classroom at 7:00 pm and typically finish up 2 hours later. Children are not permitted in the classroom during classroom cleanup.  If you are unable to attend it will be your responsibility to find another person to fill your position.  

Field Trips & Special Events

Families are expected to provide transportation to and from field trips and remain on-site to assist with supervision.  Please be aware that field trips are part of the preschool program, and are planned for our registered students.  Often siblings are welcome to attend field trips as long as they are supervised by a parent, but parents may not invite other families to attend.  If there is a situation where you are unable to accompany your child, please contact your classroom teacher ahead of time to make alternate arrangements.  We would not want any child to miss out on these events.

Families may be asked to volunteer for other special events throughout the year.  This may include providing food, helping to set up or clean up for an event or assisting with fundraising projects.

Thank you,

Bearspaw Preschool Society

I, _____________________________________________________________, the parent or legal guardian of _______________________________________________________, have read, understood, and accept the Volunteer Policy of the Bearspaw Preschool Society.

_______________________

______________________________________

Date




Signature of Parent or Legal Guardian
